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_1. Pe on bands:15 minutes_before  the Ser7ice begins. 

2. Get your assignment and go to it. 

3. Have a pleasing countenance. 

4. If your station is at one of the entrances introduce yourself to strangers, 

or folks you don't know. 

5. Take everyone to a seat: (This means late arrivals, too, who stand bewildered 

at the rear of the Sanctuary. Go St once to these people aid ask, "May I help 

you to a seat?" or "There's a seat right over here; follow me." 

6. Do not seat anyone during opening Intvoit:— or during periods of prayer. 

7. Keep a constant check on vacant seats in your section so you will know right 

where t6 seat each person who comes to you. This is especially important after 

the  Service strts! 1111.9." 

8. At the time of the offering keep your eye on the head usher for signal to start 

down the aisle — before offering is received, and when it is time to return plates 

to altar: 

9. At the close of the Service go to the strangers you see, or have met earlier, 

and ask them to sign our "Guest, Regiter" in the corner vestibule. 

10. Avoid all unnecessary talking and whispering before aid durinc, the Services 

This is a mustIM 



INSTIVT(T IONS 

Ushers should be at the Church at least h lf an hour before service time. 

If for any reason you find it assissary to absent yourself from Shur& on a Sunday 
when.no ally you would be Whoring, Please try to give advance notice of the fact 
to your Chairman of the Committee on Ushering Of that narticular Sunday. 

When Ozhering either our own parishioners or visitors to pews, it is good policy, 
for obvious reasons, to to to seat them as far front as possible, thus reserving 
news in the rear for habiyual late-comers or for those who inadvertently are late. 

Do not overcrowd Pews when seating Morshiners exceot on Christmas Eve.. =olm Sunday 
or Easter Sandy. Overcrowding is never conducive to physical comfort or seititual 
refreshment. 

As soon as you are able to recognize oarishoners on sight . greet them cordially by 
name on their entering the chnrdh. This gesture of good-will tends to dissipate any 
notions thbt we are a cold, unfriendly lot. 

A friendly smile ond a cordial word of greeting serve as a salendid stimu'ue in gettim 
people to attend church services with greater regularity. The dianrdh melbers expect 
this; the stranger thirsts for it. No church is too large or too small for this 
ministry of griendliness. The good usher is reverently friendly, of course, and 
not boisterously so. 

Seating the people may not pose a problem at the evening service, but morning ser-
vices re nire micap-weak* ushers if the folk are not to be allowed to stand at the 
rear of the church with varied exressiOns of bewilderment, consternation and bee 
)atience registered on their fades. This affibcts the whole service and the con-
gregation also senses the distraction. Timid worshiaers who are left to wander 
about the church like lost sheep do not add MIAMI to the atmosphere of worship. 

It is reouired of ushers th t they should work onidkly but Should never find it 
necessary to rush. That lends a hurried atmoshhere to the entire service.. If, for 
any reason, something should happen to the oil burner or any other eenipment in the church 
that might couse fire, the ushers Should keep calm and not all run to the basement. 
One usher is sufficient to go or a Panic will be caused and it will be very lvrd to 
control the congregation. 

I1XflX 1UX XUháXWtXW
On your Sunday to umber we would like you to try to wear dark clothing if it is nossible. 

Under no circumstances should worship be disturlsd during pryer or the reading of 
the Scripture for the seating of late arrivals. Ushers are responsible to AbAx the 
cberehtor_any such disturbance_and e_pereon will hardly ignore the usher t* take 

seat if the -usher kindly but firmly asks hii to wait a moment. or 

The ushers should seek to provide for the comfort of every worshiner t all times. 
A Good usher will never wait to see how long the oxygen will hold out in a packed 
church before he provides ventilation. He will ventilate or *urn on heat as necessary. 
Indefitably he goes ebout his work knowing that uncomfortable nersons cannot aronerly. 

4-le should always be on the alert for People getting sick end do what we en to helo them. 

In other words, one of the best "salesmen" of the church is the usher. He meets each wor-
shin-esr who enters the door and he may add immensely of di,tract perceptibly from the 
impressiveness of the worehia service. 


